26th Annual Maine Schoolsite Health Promotion Conference 
Monday, June 27 – Thursday, June 30, 2011
The Maine Schoolsite Health Promotion Conference is a unique professional development experience that provides a forum for representatives of a school or school administrative unit to discuss and respond to issues related to employee wellness, health promotion, health education and the maintenance of a healthy learning environment as part of a coordinated school health program.  Participants attend workshops that provide information for enhancing school climate and school environment, improving the health of students and staff, and contributing to personal well-being.  The registration fee provides participants with lodging in deluxe accommodations at Sugarloaf USA, delicious and nutritionally sound meals, access to the Sugarloaf Sports and Fitness Club, plus a wealth of resources and materials.

Those who should attend include: 

Teachers
 Parents
Administrators
  Support Staff
Food Service Staff

School Counselors       School Nurses        School Board Members
Special Education Staff
Community Members
    Educational Technicians         School Health Coordinators

The upcoming Maine Schoolsite Health Promotion Conference offers nationally renowned keynote speakers along with over thirty workshops and roundtable sessions.  Participating teams will experience four days of wellness while developing a yearlong action plan to encourage staff and student wellness, improve the school climate and promote health education at the local level.  A commitment is expected from each team to successfully implement their action plan. 

The Maine Schoolsite Health Promotion Program is endorsed by the:

*Maine Education Association   *Maine Center for Disease Control and Prevention
*Maine Association for Health, Physical Education, Recreation and Dance

*Maine School Food Services Association
 *Maine School Counselors Association

*Maine School Health Education Coalition
 *Maine Congress of Parents and Teachers

*Maine Association of School Nurses    *Maine Association for Counseling and Development 
The application process is as follows – please read carefully!

Complete conference application packets must be submitted or postmarked by the deadline date of April 12, 2011.  The conference team leader and the superintendent will be notified of acceptance.  Incomplete application packets will be returned.  Complete applications submitted after the deadline will be put on a wait list.  The 2011 Lodging and Conference Registration fee is $285 per person with the arrival date of Monday, June 27th.  If the team would like to arrive on Sunday, June 26th, the cost is $335.00 per person to cover the cost of lodging for the additional night.  An additional fee of $25 per person will be added for applications postmarked after the deadline and selected from the wait list.  Please do not send payment with this application!  The Maine Department of Education reserves the right to limit the number of participants.

To apply, a team must submit a COMPLETE CONFERENCE APPLICATION PACKET by the deadline date of April 12, 2011.

A complete packet includes:

 Conference application form that includes a minimum of 5 and maximum of 10 team members who will attend the entire conference

 Attachment A: Superintendent’s letter of support

 Attachment B: Letter of support from an additional administrator if one is not attending the
                              conference.  NOTE: SCHOOLS OR SAU’S SENDING TEAMS FOR THE
                              FIRST TIME MUST HAVE AN ADMINISTRATOR AS PART OF THE
                              CONFERENCE TEAM.
 Attachment C: Team accomplishments (returning teams) or expectations (new teams)
 Attachment D: Scholarship application, if applicable 
Mail, email or fax complete application packet

Donna Collins
by April 12, 2011 to:

   

       

Maine Department of Education









23 State House Station

        
            Augusta, ME 04333-0023

        
donna.collins@maine.gov 
Fax: 207-624-6691

Date: March 1, 2011
Dear Maine School Administrative Unit Representative, 

The Maine Schoolsite Health Promotion Conference Planning Committee invites you to apply to attend the 26th Annual Maine Schoolsite Health Promotion Conference.  This is an exciting, educational experience open to all schools!  The statewide conference provides a successful model for establishing and maintaining staff health promotion/wellness programs in Maine schools.  

Enclosed you will find conference information, the application, and scholarship form. We would like to provide some pertinent guidance to help you prepare your application.

In order to design a high quality conference that runs smoothly from start to finish and benefits all teams, guidelines for attendance have been instituted.  Teams are required to submit a Complete Application Packet postmarked no later than April 12, 2011.  Incomplete packets will be returned immediately for completion and must be resubmitted by the deadline date. Be sure to review the provided checklist to ensure that your packet is complete. We want to guarantee that all applications are ready for review in a timely manner.  Schools that submit applications after the deadline will be placed on a wait list.

In 1986, the first Maine Schoolsite Wellness Conference was held.  It was designed with a team philosophy that has proven to be a vital component of the program over the years.  The team approach is essential for a successful yearlong health promotion program.  A team is made up of a minimum of five to a maximum of ten members representing different positions within a school community.  In an effort to ensure that schools have a full team (5-10) in attendance for the entire conference we suggest securing 2 alternate conference participants.  The alternates should be individuals that are available to attend the conference and are willing to substitute for a team member who may experience a last minute, unforeseen emergency.  

An administrator is a valuable asset for a wellness team and often maintains the sustainability of the team and effectiveness of the Schoolsite Health Promotion Program.  Past experience has proven that administrative support is critical for the successful implementation of the yearlong action plan.  Letters of support are required as part of the application packet: one from the superintendent (Attachment A) and a letter from another administrator, if an administrator is not able to attend the conference as part of the conference team (Attachment B).  The superintendent letter needs to illustrate the support that will be given to the school’s wellness program and the team’s implementation of their action plan.  The second administrative letter of support should clearly state the role and responsibilities the administrator will provide as the liaison between the school wellness team and the school administrative team.  

Attachment C should outline 3-4 major accomplishments of the 2010-2011 health promotion program or, if submitting an application from a team representing a school or SAU for the first time, expected outcomes as a result of attending the conference and implementing the action plan.

Attachment D: This year, scholarships are available to support the conference registration fee from The Maine Dairy and Nutrition Council (MDNC) and the Maine Department of Education (MDOE).  The MDNC have up to 10 scholarships available to support the Fuel Up To Play 60 program advisors to attend the 2011 Wellness Conference (Maximum $250 - Minimum $100).  The MDOE has 5 scholarships for up to $200 each for teams struggling to meet the registration fee. To request an application, email susan.berry@maine.gov.
In preparation for the conference, a team leader or a designated team representative is required to attend the Spring Team Leaders’ Meeting to be held Thursday, May 12, 2011 from 
4:00 – 6:00 p.m. via a school-based video conferencing system.  New team leaders are asked to attend one of the regional, facilitated sites while veteran leaders have the option to view the session at a non-facilitated site.  In order to access the meeting at a local, non-facilitated site Donna Collins must be notified at least 3 days in advance.
We hope you will plan to attend this year’s conference to develop or enhance your school’s health promotion/wellness program for students and staff and help celebrate 26 years of successful health promotion in Maine schools!
26th Annual Maine Schoolsite Health Promotion Conference Application Form
School/School Unit/Agency________________________________________________________________

1. Team Leader Attending Conference________________________________________________________
Position ________________________E-mail (print clearly)_______________________________________
School _________________________________________________________________________________ Address____________________________________________________School Phone__________________
City___________________________ State__________ Zip__________ Home Phone __________________
2. Team Member ______________________________________Indicate if Co-Team Leader ___________ School___________________________________ Job Title______________________________________
(if co-team leader) Address ____________________________________ School Phone ________________
City __________________________  State __________ Zip _________ Home Phone ________________
Email (if co-team leader) __________________________________________________________________
3. Team Member _________________________________________________________________________ School____________________________________ Job Title______________________________________

4. Team Member _________________________________________________________________________ School____________________________________ Job Title______________________________________

5. Team Member _________________________________________________________________________ School____________________________________ Job Title______________________________________

6. Team Member _________________________________________________________________________ School____________________________________ Job Title______________________________________

7. Team Member _________________________________________________________________________ School____________________________________ Job Title______________________________________

8. Team Member _________________________________________________________________________ School____________________________________ Job Title______________________________________

9. Team Member _________________________________________________________________________ School____________________________________ Job Title______________________________________

10. Team Member ________________________________________________________________________ School____________________________________ Job Title______________________________________

Alternate 1. _____________________________________________________________________________

School ____________________________________ Job Title _____________________________________
Alternate 2. _____________________________________________________________________________

School ____________________________________ Job Title _____________________________________

Returning Teams:
The last time your team attended the conference, it met the following conference 

                                    requirements:

                        ____ Team maintained the 5-member minimum conference participation requirement
                                    ____ Team attended the entire conference

                        Describe the 4 most important accomplishments of the team over the past year.  

                        (Use a separate sheet of paper for describing accomplishments)  (Attachment C)

New Teams:

(Have not attended the conference within the past 5 years)

                                    Describe what your team hopes to achieve as a result of attending the conference.

                                    (Use a separate sheet of paper for describing expectations)  (Attachment C)

The person signing below commits to representing the team at the Spring Team Leaders’ Meeting to be held over a school-based video conferencing system on May 12, 2011, 4:00 p.m. – 6:00 p.m.  New leaders will go to a facilitated site; veteran leaders have the option to go to a local non-facilitated site.  In order to access the meeting at a local, non-facilitated site Donna Collins must be notified at least 3 days in advance.

Signature:_______________________________Position:_____________________Date:________  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

Application Checklist:

DID YOU REMEMBER TO ENCLOSE:

 Completed Conference Application Form that includes a minimum of 5 team members

 Attachment A: Superintendent’s letter of support

 Attachment B: Letter of support from an additional administrator
      This only applies if an administrator is not attending the conference 

 Attachment C: Team accomplishments or expectations 

 Attachment D: Scholarship application, if applicable

Incomplete application packets will be returned for completion.  Packets should be submitted/postmarked by April 12, 2011.  Late applications will be put on a wait list.
